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Hello, we're
Ard Law Firm

Sandra Perez Ard (Sandy) founded Ard Law
Firm, PLLC in 2007. She is known in the
community for acting quickly to help
families in a pinch, passionate about
helping them access the resources they
need to afford elder care and create
generational wealth.

Connor Ard (2nd generation), has joined the
team as the second attorney, he is well-
versed in planning ahead, with an interest
in Supplemental Needs Trusts. He is
excited to help Texan families prepare for
whatever the next stage of life might bring. 

With a team of excellent paralegals, Ard
Law Firm, PLLC has helped numerous
families during their time of need.
Focussing on Elder Law, Medicaid, VA Aid
& Attendance, Probate, Trust
Administration, and Estate Planning, we
help clients choose their own path ahead by
making sure they understand all of their
options. You call the shots, we simply help
you achieve the intended outcome. 

713-429-0218
ardlawfirm.com
    @ardlawfirmtx
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In these pages you will be able to leave detailed
instructions about home, child, and pet care as well 
as car maintenance, online passwords, and funeral plans.
Basically, we’re trying to help you and everyone you love
to keep all of their ducks in a row during what could be
a difficult time. 

How to Use 
This Booklet

It is a place to keep all the important information 
that your loved ones didn’t know they needed to know.
You’ve put a lot of time and effort into building 
this life of yours, this booklet will help you pass it along 
to those you love and trust.  

If you’re a married couple, feel free to fill out these pages
together; however, you might notice that some information
works better filled out individually. Remember to keep in
mind the person(s) who will be using the information in
these pages – and make sure they know that this booklet
exists so they can make use of it when needed. 

This booklet is to make difficult conversations easier. 
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Name: 

Email:                                                     Phone: 

Address: 

Backup Contact Name : 

Email:                                                     Phone: 

Address: 

Who will use
this booklet?
This booklet is meant for loved ones to use in order to
make your absence less stressful. As you begin filling out
these pages, think of someone whom you believe should
have this information. We suggest telling them about the
booklet’s existence even before you finish filling it out. 

Feel free to mail this trusted person a copy of the booklet
so they have what they need when they might need it. 
But you can also simply let them know the booklet exists
and where they might be able to find it so that your
information is private for as long as it needs to be. 

Who would you like this booklet to go to?



Life is always changing and so will the information in
this book. We understand every little update can’t be
made immediately and we’ve kept that in mind when
creating this booklet. Our suggestion is to fill in
everything as best you can when you can because 
a solid starting point is better than nothing at all. 

We also suggest picking a day each year to pull out the
booklet and make sure all the information is up to date.
You can set a reminder in your phone so you never
forget to review the information.  

If possible, find a safe spot in your home to store 
the finished booklet and notify your intended recipient
of its whereabouts. 

Making
Updates
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Standard print settings, including grayscale and
double-sided, will work for this booklet. If you 
have a tablet or .pdf editor, feel free to fill out 
the pages digitally. 

If printing, we recommend putting the finished
booklet into a folder or binder for safe storage and
scanning the pages back in to have a digital copy 
in case of natural disaster. 

Whichever method you choose, don’t forget to tell a
trusted loved one about this booklet’s whereabouts 
so that they may access this important information
when they need to. 

How to Print
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Funeral Plans
and Last Wishes

If this chapter seems too daunting to get to right away,
then feel free to circle back around whenever you feel like
you’re ready to share your funeral wishes. It is natural to
feel some resistance to the idea of our own funeral. 

 Remember that this book is to make the end-of-life 
transition easier for those you love. More details can help
loved ones with the funeral planning process while they
grieve, but if all you can think to share is, “have the
ceremony however you’d like,” then that can also be a 
helpful comfort. 
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Funeral Plans

If you have any pre-paid funeral plans, please list with whom and where
those documents might be found:

Ideal Location:

Ceremony Presider: 

Readings:

Song/Musical Requests:

How would you like flowers to be handled?

Anything you don't want?

Anything you absolutely want?

2



Funeral Plans

Other Notes or words of affirmation to loved ones who will be planning
the funeral?
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Important Contacts 

There are many logistical tasks that must be handled when
a loved one passes or becomes incapacitated. In this
chapter, you will provide important contact information so
that your loved ones know who to call. 
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Professional Contacts
Dr. 1 & Specialty:

Phone Number: 

Location:

Notes:

Dr. 2 & Specialty:

Phone Number: 

Location:

Notes:

Dr. 3 & Specialty:

Phone Number: 

Location:

Notes:

Health Insurance:

Phone Number: 

Account #:

Notes:

Attorney:

Phone Number: 

Email:

Location:

Accountant:

Phone Number: 

Location:

Notes:
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Professional Contacts

Name & Relation:

Phone Number: 

Email:

Think "phone tree" -- who do you want to be contacted individually 
in case of an emergency, incapacitation, or death?

Name & Relation:

Phone Number: 

Email:

Name & Relation:

Phone Number: 

Email:

Name & Relation:

Phone Number: 

Email:

Name & Relation:

Phone Number: 

Email:

Name & Relation:

Phone Number: 

Email:

Name & Relation:

Phone Number: 

Email:

Name & Relation:

Phone Number: 

Email:
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Personal Contacts
Financial Advisor:

Phone Number: 

Location:

Notes:

Bank:

Phone Number: 

Durable Power of Attorney, if any: 

Notes:

Other:

Phone Number: 

Location:

Notes:

Other:

Phone Number: 

Location:

Notes:

Other:

Phone Number: 

Location:

Notes:

Other:

Phone Number: 

Location:

Notes:
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Digital Assets

A lot of our life is now online—make it easier for your
loved ones to access all of the great digital assets and
memories you might have. 
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Digital Assets

Phone Password:

Computer Password:

Primary Email: 

& Password:

Secondary Email: 

& Password:

Junk Email: 

& Password:

Facebook Email: 

& Account Password:

Facebook Legacy Account:

FB Account fate: delete   maintained    nothing    other: 

Instagram Email/Login: 

& Account Password:

IG Account fate: delete   maintained    nothing    other: 

Other Account Login: 

& Account Password:

Account fate: delete   maintained    nothing    other: 

Other Account Login: 

& Account Password:

Account fate: delete   maintained    nothing    other: 
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Digital Assets

Where do you store your photos? 

& How would you like them shared with your loved ones? 

Do you have any requests for handling your digital assets?

Where do you store your music? 

& How would you like your collection shared with your loved ones? 
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Digital Assets

General Notes / Other Accounts Not Listed:
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Subscriptions
and Memberships

Review your monthly bank statements
to see what services you subscribe to.
Depending on your estate planning
documents, there might be a delay in
getting your bank accounts switched
over to a beneficiary or executor.
During this time, subscriptions might
pile up and it could be helpful to have
a plan in place for someone to cancel
them. 
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Services/Subscriptions

Cleaning Services:

Name:

Phone #:

Notes:

Lawn Services:

Name:

Phone #:

Notes:

Magazine/Newspaper:

Publication 1:

Account Login:

Notes:

Publication 2:

Account Login:

Notes:

Publication 3:

Account Login:

Notes:
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Memberships
Organization 1:

Contact:

Notes:

Organization 2:

Contact:

Notes:

Organization 3:

Contact:

Notes:

Organization 4:

Contact:

Notes:

Organization 5:

Contact:

Notes:
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Online Subscriptions
Subscription 1:

Login Information:

Notes:

Subscription 1:

Login Information:

Notes:

Subscription 1:

Login Information:

Notes:

Subscription 1:

Login Information:

Notes:

Subscription 1:

Login Information:

Notes:
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Physical
Documents

iIn certain situations, it can be very important to have the
original copy of certain documents. Make sure you and
your loved ones know exactly where these documents are
so that they may be obtained easily. Some folks use a
lockbox at a bank, others create “Next of Kin” boxes or
file folders that are organized and secure and reside inside
your home. 
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Where do you keep your...?
Birth Certificate:

Driver's License or ID:

Marriage Certificate:

Prenuptial Agreements:

Letters of Adoption:

Social Security Card:

Divorce/Annulment Documents:

Deed to Your Home:

Legal Documents like Will or Trust:

Medicaid Card:

Insurance Policies/Cards:

Health:

House:

Car:

Life:

Safety Deposit Box Information:
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Where do you keep your...?
Passport:

Death Certificate of Other Family Members:

Military Discharge Papers:

Citizenship Card/Visa:

List of Valuables:

Any documents stored digitally? 
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Home, Garden, or
Auto Maintenance

and Pet Care 
If you happen to become incapacitated or leave certain
assets to someone in your will, it can be very beneficial 
for folks to know all of the proper care that goes into the
upkeep and health of these assets and/or pets. 

*If you have more than one pet,
home, car, or other item listed in this
section, feel free to print more of
those pages so each item has plenty
of space for your instructions.
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Home Maintenance
Warranty/Manual Storage: 

Breaker Box Location:

Water Main:

Maintenance Company:

Trash/Recycling/Compost protocol:

Storage Units or Sheds:

Other Home Care Notes: 

Address:
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Pet Care
Name:

Vet Name & Contact:

Medications or Conditions:

Diet:

Play/Exercise Routine:

Habits or Likes/Dislikes:

Breed:

Ideal Owner:

Other Notes:
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Car Maintenance
Make, Model, Year:

Maintenance:

Other Notes:

Title Document Location: 

Boat, Motor Cycle, RV, etc.
Make, Model, Year:

Storage Location:

Other Notes:

Title Document Location: 

Maintenance:
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Garden, Plant, or Lawn Care
Instructions for upkeep:

Lawn/Landscaping Company:

Ideal Caretaker:

Favorite Plants & Recipients:
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Bills and 
Utilities

Eventually, once probate and other legal proceedings have
finished, access will be granted to someone to handle
these accounts. However, if no estate planning documents
are in place, the probate process can take a while, during
which time the bills could be piling up. 

Make sure this section is accurate and updated so that
whoever is looking after your home can make sure bills
don’t become unmanageable in your absence. 
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Bills and Utilities
Gas Company:

Phone Number: 

Account #:

Login Information:

Water Company:

Phone Number: 

Account #:

Login Information:

Electricity Company:

Phone Number: 

Account #:

Login Information:

Sewage:

Phone Number: 

Account #:

Login Information:

Trash:

Phone Number: 

Account #:

Login Information:

Cable/Internet:

Phone Number: 

Account #:

Login Information:
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Bills and Utilities
Cell Phone Company:

Phone Number: 

Account #:

Login Information:

Snow and/or Mosquito removal: 

Phone Number: 

Account #:

Login Information:

Lawn Care:

Phone Number: 

Account #:

Login Information:

Home Security System:

Phone Number: 

Account #:

Login Information:

P.O. Box #:

Location:

?? 

Login Information:

Other:

Phone Number: 

Account #:

Login Information:
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Family 
Recipes

One of the most precious family assets is the tradition of
gathering in someone’s home to eat the delicious dishes
cooked by those you love. Ensure that folks know how
to recreate your beloved dishes for generations to come.

This section might seem less serious than the others,
 but it might contain some of the most memorable and
precious pieces of information you can give to your 
family if they don’t already have copies of your recipes. 
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Favorite cookbook(s): 

Location: 

Notes: 

Recipe Box description:

Location: 

Notes: 

Family Recipes
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Family Recipes
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Miscellaneous

If there are any accounts, documents,
or assets that we haven’t given you the
space to write about, here is your
chance to make sure that information
is available to your loved ones. 

If you’ve covered everything that you
need to, then feel free to write a letter
in this section or simply leave it blank. 
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